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REGIONAL MEMORANDUM
No. 196 s. 2026

UPDATES ON APPLICATION FOR AUTOMATIC RECOGNITION THROlj GH E-

APPLICATION FOR PRIVATE SCHOOLS (E-APS)

To: Schools Division Superintendents
Heads, Private Elementary and Secondary Schools
All Others Concerned

1. This Office, through the Quality Assurance Division (QAD) hereby issues the
updates on the application of private senior high schools for automatic recognition

through the E-APS..

2. This application process is intended only for qualified private senitor high schools
as identified in the Regional Memorandum No.1103, s. 2026, titled “Dissemination on
the List of Private Basic Education Institutions (PBEIs) Granted Automatic Recognition

for the Senior High School Program”

3. Attached is the updated processes operational guidelines and process flow for
the the grant of Automatic Government Recognition to Operate Senior High School

Program for reference.

4. Furthermore, a separate Memorandum shall be issued to provide updates on the
E-APS operational guidelines and processes governing the regular application for the

issuance of government recognition status of private schools offering Senior H
Program.

gh School

5. All other provisions of Regional Memorandum No. 653, s. 2022, including its
applicable implementing guidelines, which are not inconsistent with the provisions of

this issuance shall remain in effect.

6. Immediate dissemination of and strict compliance with this Memorandum is

directed.

ESTELA P. LEON-CARINO, Ed CESO III

Director IV /Regional Directoré/

Encl.: As stated
Reference: RM No. 653, s. 2022
DepEd Order No. 88, s.2010
To be indicated in the Perpetual Index:
under the subjects:

SCHOOLS RULES AND REGULATIONS DepEd RO
QAD/lpm/updatesonautomaticrecognitionapplication Daruman
November 3, 2026
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Republic of the Philippines

Bepartment of Education
REGION I

Operational Guidelines and Process Flow for the Grant of AUTOMATIC
GOVERNMENT RECOGNITION TO OPERATE SENIOR HIGH SCHOOL
PROGRAM

Accessing
- | School Application
(V)

Application
Details

-

Uploading and
Submitting Required
Application Documents
o
(V)
Review and Validation )

by the Schools
Division Office (SDO)

J
o )
Review, Validation, and

Processing by the
Regional Office (RO)

\.
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Step 1. Accessing school application

Using the school's registered account, log in to the system and proceed to the D]anrshboard.

Click “Create New Application” and select “SHS Automatic Recognition” fro
Application Type options.

Step 2. Application Details

the

Provide all the required information. Under “Course Applied For”,

applicable options corresponding to the offerings under the Stre
Senior High School Curriculum. under “Academic Year Appli
select School Year 2026-2027 as the current application.
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Step 3. Uploading and Submitting Required Application Documents

lect the

gthened
d For,”
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Upload the required supporting documents in PDF format. Ensure that all required
documents are consolidated into one PDF file only before uploading. Once the file has been
successfully uploaded, click “Submit.” After submission, return to the Dashboard and
check the application status. Ensure that the status is reflected as “Submit Application” to
verify that the application has been successfully submitted.

# Descrption Actien

1 SHSAGR1 copy of the FAAP Accreditation Certificate for private SHSs with FAAP accredited JHS: or A copy of the PEAC Certification Report for private SHS with mﬁk.mmmma
PEAC certified JHS: or A copy of the PEAC Certification Report issued under the SHS Voluntary Certification {SHS VC] for private SHSs certified :
through SHS VC: official List of Strengthened SHS Pilot Schools

oicude Oof 1

Uploading Complete

File suctesstully upioaded

D Timaline [ SHS Automatic Recognition ]

L & O

Submit Application Vaiidation{Division) ValidatiantPegion) For Signatute Completed

Once all required information has been completed and the application is submitted, the
system will automatically generate the application.
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School Application

Application Details

B Type

pplication Type SHS Automatic Recognition
Academic Year Applied For: 2026-2027
Application Code No GRS-1-LAO-0005

Step 4. Once submitted, the Schools Division Offices, through the assigned
focal person shall review and validate the submitted document to ensure that
all required application documents are complete before it shall be forwarded
to the Regional Office.

Step 5. The Regional Office shall then review and validate the endorsed
application of private senior high schools to determine the comphance with
the prescribed requirements. If complete, the RO shall process the
application in accordance with prescribed standards and processes as
provided in DepEd Order No. 12, s. 2026, titled “Government Recognition of PI‘lVEltC
Basic Education Institutions Offering the Senior High School (SHS) Program.”
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